Example: Press Release 

Organization name (logo if you have)
For Immediate Release:

[Date]
Contact: [Name – email / phone]
[Headline]
[City, State]—[Who, what, where, when summed up in one or two sentences.]
Quotes from members/leaders.
###

[Boilerplate] Name of chapter, a chapter of the American Association of University Professors, is dedicated to improving classroom conditions for faculty and their students. 

If useful in the body or as part of your boilerplate with regards to the national organization: The American Association of University Professors (AAUP), with over 50,000 members and 500 local chapters, champions academic freedom; advances shared governance; and organizes to promote economic security for all academic professionals. Since 1915, the AAUP has shaped American higher education by developing standards and procedures that uphold quality education.

